GUIDELINES FOR PROPERTY RESEARCH: APPLICATION GUIDELINES AND FORMS

A. APPLYING FOR GRANT

This is a full form which requires applicant to fill-up in details its research proposal. There is no limit to the amount of grant asked.

The standard application form is available from the NAPREC Secretariat or it can be downloaded from INSPEN’s website. Applicants should either obtain this form from the Secretariat or use a reproduced copy of the standard format. Submission must be made in one (1) hard copy and one (1) soft copy (email/diskette).

B. INFORMATION REQUIRED

All applications for the research grant be submitted using the standard application form. A separate form is necessary for each project.

C. SUBMISSION PROCEDURE
One copy of the application form is to be mailed to:

NAPREC Secretariat

National Institute of Valuation (INSPEN) Campus 2

Jabatan Penilaian dan Perkhidmatan Harta

Kementerian Kewangan Malaysia

Persiaran INSPEN

43000 Kajang

SELANGOR DARUL EHSAN

Note:
For any part of the proposal, please append extra sheets where necessary. You may, alternatively adjust the space allocation accordingly if using a soft copy version.

I.
PROJECT IDENTIFICATION

	A. Project Title:



	B. Project leader (Please indicate the name as in NRIC of the project leader)
Name:

NRIC:

B1. Programme Head

Name        :

NRIC         :



	C. Organisation (Please indicate the name, address, telephone and fax nos of the organization in which the project leader is based)


	D. Key words (Please provide a maximum of 5 key to described the research to be undertaken. The key words will be incorporated in a database on Malaysian real estate research)



II.
OBJECTIVES OF THE PROJECT
	A. Problem statements/research questions (Please explain the specific background or problems that have led to the necessity for this research. Also formulate the research questions).


	B. Specific objectives(s) of the project (Please described the measurable general and specific objectives of the protect and define the expected results. Use results-oriented wording with verbs such as “to define ...”, “to determine …”, “to identify …”)


	C. Scope of research (Please define the scope to be covered by this research)


	D. Research background of the project (Please indicate if the project is new, modified or extended. Give a summary of your literature review to indicate the originally of the proposed research, and described related research to assist in assessing the research rationale and the potential for success).
· Project status (please indicate)                      

· Literature review summary

· Related research 



	E. Category of research (Please indicate the category of research refer to the definition of terms in the Guidelines)
1.

Fundamental research (fundamental research)

2.

Applied (short term high-impact) research

3.

Applied (longer term) research

4.

Applied (strategic) research

5.

Applied (product/process development) research



	F. Field of research (Please identify area in real within which your proposed project falls. For definition, please refer to the Guideline)



III. 
BENEFITS OF THE PROJECT

	A. Direct customers/beneficiaries of the project (Please identify clearly the potential customers/beneficiaries of the research results and provide details their relevance, eg, size, economic contribution, etc)


	B. Outputs expected from the project (Please give further details)


	C. Technology transfer/diffusion approach (For technology development, please describe how the outputs of the project will be transferred to the direct beneficiaries/customers. Please also state if these project outputs are sustainable, ie, if they can be utilized without further external assistance)


	D. Organisational outcomes expected (Please give further details)


	E. Sectoral/national impacts expected (Please give further details)



IV. 
PROJECT STRUCTURE

	A. RESEARCH ORGANISATIONS INVOLVED IN THE PROJECT (Please identify all research organizations collaborating in the project, and describe their role/contribution to the project)


	B. Industry linkages (Please identify any industry or end-user group involved in the project, and describe its role/contribution to the project)



C. Project Team

	Name1
	Organisation
	Man-month 2 on project

	Project Leader

(Please provide name)


	
	

	Researchers 

Please provide names or numbers of researchers)


	
	

	Support Staff

(Please indicate how many)


	
	

	Contract Staff

(Please indicate how many)


	
	

	Total


	


IV. 
PROJECT STRUCTURE

	A. Research methodology (Please described the research methodology to be followed. Identify specialized equipment, facilities and infrastructure which are required for the project and indicate which are new)


	B. Project activities (Please list and describe the main project activities, including those associated with the transfer of the research results to customers/beneficiaries. The timing and duration of research activities are to be shown in the Gantt Chart)


	C. Key milestones (Please list and described the principal milestones of the project. The timing of milestones is to be shown in the Gantt chart on Form VI. A key milestone is reached when a significant phase in the project is concluded, e.g. completion of test, review, commissioning of equipment, etc)


	D. Risks of the project (Please described the factors that may cause delays in, or prevent implementation of the project as proposed above; estimate the degree of risk)
Factors:

Low

Medium

High

· Technical risk:




· Timing risk:




· Budget risk:






	E. Duration (State the planned starting date of the project and the elapsed time, in months, to complete this project; technology transfer activities should be excluded from elapsed time)
· Starting date
· Duration/elapsed time




VI. 
PROJECT SCHEDULE
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[image: image2.emf]Total Total

Total

Year 5 (……..) Year 5 (……..) Year 5 (……..)

Year 4 (……..) Year 4 (……..) Year 4 (……..)

Year 3 (……..) Year 3 (……..) Year 3 (……..)

Year 2 (……..) Year 2 (……..) Year 2 (……..)

Year 1 (……..) Year 1 (……..) Year 1 (……..)

Staff Category

  • Salaried personnel

  • Temporary and contract personnel (J400)

  Sub-total costs

Expenses Category

  • Travel and tranportation (J500)

  • Rentals (J600)

  • Research materials and supplies (J700)

  • Minor modification  and repairs (J800)

  • Special services (J900)

  • Special equipment and accessories (J1000)

  Sub-total direct expenses

A. Staff costs 

(Please include the yearly cocts of the project. For Computation, use the Staff Cost Estimation Form in Appendix D.

B. Direct project  expenses 

(Please include the yearly direct expences of the project. For computation, use the Direct Expences Estimation Form in Appendix E.

Numbers in parentheses refer to expense codes)

C. Total costs 

(Please add the sub-totals of A and B)


[image: image3.emf]Total

Year 5

 (…..…..)

Year 4 (…..…..)

Year 3 (…..…..)

% Total Funding

Year 2 (…..…..)

RM

Year 1 (……....)

Funding Sources

    NAPREC Grant

    Internal Funds

    Other Sources (please specify)

    Total 100%

Organisation

     

Total NAPREC Grant

A. Staff SOURCES 

(Please indicate funding sources for the project; see list of funding sources in the guidelines) 

B. Disbursement schedule for NAPREC funds, by participating reserch organisation 

(Please indicate how NAPREC funding for the project will be allocated)


IX.
CONTRACTUAL MATTERS
	A.    Contractual obligation under this project (Please indicate any contractual obligations with third parties that will be entered for this project)
B.    Ownership of intellectual property rights (Please indicate the organisation(s) that will own the intellectual property rights that may arise from this project)
C.    Approving Officer (of the organization in which the project Leader is based)
Name                      : ………………………………………………………………….

Designation             : ………………………………………………………………….

Date                        : ………………………………………………………………….

Signature                : ………………………………………………………………….




X.
DECLARATION BY PROJECT LEADER
	I hereby declare that:

A.   This proposal has never been accepted by any other research grant provider, for the purpose of funding
B.    I am involved in not more than 2 project at nay one time of research per year throughout the project term.
C*.  The contents of this proposal are consistent with the concept paper I have submit ted earlier.

D.     I agree to submit these materials, data, etc. when directed by the Secretariat at a quarterly basis.

Name            : ………………………………………………………………………..

Designation  : ……………………………………………………………………….

Date              : ……………………………………………………………………….

Signature      : ……………………………………………………………………….

*   Delete if not relevant




	APPENDIX A – CURRICULUM VITAE



	Please follow the following format when submitting the curriculum vitae of ker research personnel

A. Personal Data

1. Name

2. IC No

3. Date and Place of Birth

4. Sex

5. Nationality

6. Name of Current Employer

7. Address

8. Telephone No

9. Fax No

10. Title of Position Held

11. Signature of Researcher

12. Date

B. Telephone No

1.     Academic Qualification

Degree

Field

Year

Name and Place of Institution

(Repeat as necessary)

:

:

:

:

:

:

:

:

:

:

:

:

:

:

:
2. Other Professional Courses Completed

Field

:

Year

(Repeat as necessary)

:



	3.   Other Professional Courses Completed

1. Number of Years of Experience in the Field Related to the Proposed Project 

:

2. Fields of Specialisation

:

3. Major Research Programmes/ Projects Completed

:

Title

From

To

Position held

Major output

(Repeat as necessary)




	C. RESEARCH ACHIEVEMENTS

1.    Honour and Awards
:

2.    Major Publications
:

3.   Number of Patents
:

4.    Major Commercial
:

Achievements




	A. Project title


	B. Relevance to proposed project



	C. Organisation (s) that were involved in the project (please indicate the organization that 

led the project)


	D. Names of senior staff

a. Programme Head  :
b. Project Leader       :
c. Key Researchers   :


	E. Description of the project (please indicate project customers/beneficiaries, research approach adopted and outputs)



APPENDIX B – SUMMARY OF RELEVANTPAST RESEARCH PROJECT
APPENDIX C – STAFF COST ESTIMATION WORKSHEET
	Role of Project
	Total
	Project Leader
	Researchers
	Support Staff
	Contract Staff

	Daily Rates (RM)
	
	
	
	
	

	Research Activities                       Man-Days1

	Total Year 1 (200_) Man -days

Total Year 1 (200_) Cost (RM)2
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Year 2 (200_) Man- days

Total Year 2 (200_) Cost (RM)2
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Year 3 (200_) Man -days

Total Year 3 (200_) Cost (RM)2
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Year 4 (200_) Man -days

Total Year 4 (200_) Cost (RM)2
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Year 5 (200_) Man- days

Total Year 5 (200_) Cost (RM)2
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Project Man-days

Total Project Staff Cost (RM)
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Project Man-days
	
	
	
	
	

	Total Project Staff cost (RM)
	
	(11100)
	(11100)
	(11100)
	(J400)

	Total Man-Months3
	
	
	
	
	


Notes

1. For each research activity, estimate tha man-days required by each staff category.

2. Compute the staff cost for each year by multiplying the total man-day by the daily rate of the 

corresponding staff category for daily rate computation, refer to the guidelines.

3. Compute the total man-moths required for the project by diving the total project man-days by 

23 Numbers in parentheses are expense codes as shown in From VII.

APPENDIX D – DIRECT EXPENSES ESTIMATION WORKSHEET
	Expense Categories and Items
	Year 1 (….)
	Year 2 (….)
	Year 3 (….)
	Year 4 (….)
	Year 5 (….)

	Travel and Transportation (J 500)

	
	
	
	
	

	Rentals (J 600)

	
	
	
	
	

	Research materials and supplies ( J 700)
	
	
	
	
	

	Minor modification and repairs (J 800)

	
	
	
	
	

	Special services (J 900)

	
	
	
	
	

	Special equipment and accessories (J1000)

	
	
	
	
	

	Total direct expences
	
	
	                                                                                                                         
	
	                                                                                                                                                                                                                       


· If major equipment, please provide description on page 2 of this appendix. Number in parentheses are expense codes as showm in Form VII
	Special Equipment and Accessories (Please describe and provide justification for major purchases)

1. Description
2.
Justification
3.
Estimated Cost



	Special Equipment and Accessories (Please describe and provide justification for major purchases)

1. Description

2. Justification
3. Estimated Cost



	Special Equipment and Accessories (Please describe and provide justification for major purchase)

1. Description

2. Justification

3. Estimated Cost




Extension of existing project











Modification to


Previous project











New

































































VII. 	PROJECT COSTS








VIII. 	PROJECT FUNDING
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